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manual 5th, online 6th day

~
Due date for service tax-
of every month

y
N\
[ Nature/ Purpose of expense

must known by accounts team
(check annexure)

J/

concern person with clear
information

Y

Evaluate & analysis the
applicable rate and levied
by accounts team

~
[ Bill should acknowledge by

very month 4th day is the fina
date for submission Service tax
document to NLSD

ccounts head should verify
the service tax & TDS
vouchers

y
[ Every month of 4th day
A

f it is holiday (4th day),
next day will be done
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Prepared by lidatéd by User Functional head



